INSTRUCTION

Guide to submitting supplemental changes to the Inherently Governmental and Commercial Activities (IGCA) inventory.

IMPORTANT: Only the Commercial Activity Function Code (CAFC) and the Commercial Activity Reason Code (CARC) may be modified.  All other TAADS document information must remain as approved by USAFMSA.

PREFERRED FORMAT:

The preferred format requires the proposed change be made in a systemic manner, rather than by exception (addressed below), using available billet detail from the TAADS documentation.  For example, a single criteria code or function code could be applied to all positions within:

· The same MOS, Branch, or CMF; or the same civilian occupational series

· The same unit

· The same location

· The same military skill (identified by ASI/SQI)

Additionally these details may be paired with others, even with multiples, to create a target population.  For example:

· All Branch ## (Branch Name) and (Particular Grades Affected)
· All civilians at XYZ (UIC)
· All XYZ (UIC) personnel and in other chosen data element
Further criteria can be added to create a more specific target population, however, only the data that is available in IGCA inventory may be used to construct such systemic business rules.  Age, sex, years of service, previous military service, and other descriptors not available in the IGCA inventory cannot be used to modify the IGCA database.

ALTERNATE FORMAT:

Should a systemic approach prove infeasible, or undesirable to the respondent an alternate approach to modifying the IGCA database is available.  This requires the respondent to submit a billet-level list of changes in the attached format.

This approach requires strict adherence to the following format.  DAPE-PRA deviation from this format is the responsibility of the respondent and may result in failure to correlate desired changes to the IGCA database structure.

Data required to re-code database by exception:

Field Name
Type
Length
Description

DOCNO
Text
8
Document number

PARNO
Text
4
Paragraph number

PERLN
Text
3
Personnel line number

NEWCAFC
Text
4
Revised functions code – respondent’s input

NEWMEC
Text
1
Revised criteria code – respondent’s input

For best results, use the key data (DOCNO/PARNO/PERLN) exactly as they appear in the IGCA inventory.  For example, if the paragraph number appears as “050”, use that and not simply “50”.

Also, be cautioned that the document version appearing in the IGCA may not reflect the latest approved TAADS document.  Always refer to the IGCA database when evaluating current function and criteria coding.

POC for this actions is Mr. Brian Wilcox (DAPE-PRA) 703-695-5473, DSN 225-5473

Alternate POC is Ms. Stephan Miles (DAPE-PRA) 703-695-5376, DSN 225-5376

